








This promotion is in recognition of the fine work you have done for this 

firm. We are very confident that you will meet the new responsi



expect you. 
 
Yours sincerely 
 
Cathy Wang 
 
 
III. C-E Translation



on Friday, September 12, 2008 
at 10 am 

at Garden Hotel 
 

R.S.V.P 
  
VI. Write a letter of invitation with given words and phrases ᾗ   
 
Dear Mrs. Law 
 
I take great pleasure in inviting you to an exclusive exhibition of the works of the 
German painter, Roland Geissel. The exhibition will take place between 2.00 pm and 
5.30 pm on October 15, 2008 at the grand Hotel. 
 
After the exhibition, there will be a reception in the Lotus Room at which the painter 
will be present. 
 
Yours sincerely 
Carol Castro 
 
 
VII. Write a letter of decline with the given information ԈЮᾃ ᾗУ

 : . 
 
Dear Mr. and Mrs. Zhang 





Ԉ ̆ ԏ ӎ ᴔԏ ᵏ ֶȂ 















Trading Corporation
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Date: 10. March 2007 
To: Ms. Ruan Hong (Manager) 
From: Julie Huang (Assistant) 
Subject: Hotel Reservation 
 
Dear Ms. Ruan 
 
As we are having an international conference in Shanghaî Э Уэ

ֶ ̃from 13 to16 March, 2007 with a group of people of about 30, we would 
therefore reserve the accommodation for 4 nights: 30 single rooms with a bath / 
shower, including breakfast.



The South Paint Co. Ltd. 
 

















 
II. The following are some suggestions, together with some reasons. Find the 
reason for each suggestion, and link them logically. 
  ԈЮ У֙ ҉ѐ   ΰ Ὧ , ѝ   ӹԏ

У . 





ֶ Э ). 
 
We propose the second funding simply because we have underestimated the design 
expenditures in relation to matera.0ls,n 







4̃ assign 
5̃ imposed 
6̃ commence 
7̃ in according with 
8̃ title 
9̃ interpret/construe 
10.  grant 
 

II. Fill in the blanks with words or phrases given below 



V. Translate the following phrases into English ѐ  





8. overtime work 
9. authorized representatives 
10. settlement of disputes 
 
V.a4
( -656(T)78(re)-1anslate the followm)8i ng esetenctesinto English  





3. In case the construction machinery and building materials are damaged or lost 
owing to the negligence of Party B, Party B shall replenish them at its own cost. 

4. This Contract is drawn up (written) in duplicate in the Arabic and English 
languages. In case of difference in the interpretation of any provisions in this 
Contract, the English text shall prevail. 



5.  
6. ̆  
7. Ὧ  
8. ῆ 
9.  
10. ᾊ  
 
III. Translate the following terms into English ѐ  
1. factor of production 
2. technical know-how 
3. rights and obligations 
4. technical specifications 
5. infringement 
6. fair value 
7. legal action 
8. registered capital  
9. bankruptcy 
10. technology transfer 
 
IV. Translate the following sentences into English ѐ  
1. The Licensee shall make every effort to ensure that the Licensed Products 

manufactured and sold by the Licensee are in conformity with the Licensor’s 
quality standards. 

2. WHEREAS, the Licensor owns patents and technical know-how in connection 
with the design, manufacture and sale of personal computers; 
WHEREAS, the Licensee desires to design, manufacture and sell personal 
computers by using the Licensor’s patents and technical knowputeDecFiswputeDecFiswpu7t(ID 36Tm
(techn[(NOW)99(,)-108
0.00TT0 FORETf
0.0partie 17.485 0 3 Tm
( )Tj1
ET
EMChall m)8(a)s h04  36agr7.80s0 0 12 s:)]TJ
0 Tc 0 Tw 14.01 0 Td0.5 0 0 10.5 153.72 555.1403 Tm
. 



ᾰͅ ᵏ ᵏ ὲӹᶕ Ȃ 
4. ӻ ᴳ ̆ ᴳ ѝ ᾃ

ȁ⁸ ὤ ӊ ᾿ 1.5%Ȃ 
5. ╒̆ ֗ᴉУ У ̆а

Ю ֗ᴉ ‾ Ѭ╘Ȃ 
 
VI. Choose the best answer for each of the following sentences  

1. B   2. D   3. C   4. C   5. D   6. A   7. B   8. D   9. C   10. D 

 

Unit 17 
I. Change the disordered words into a sentence  
1. All Tenders shall remain valid for a period of ninety days from the last day for the 



6. performance of contract 
7. invitation to tender/call for tenders/call for bids 
8. award of tender 
9. civil engineering 
10. sealed tenders/bids 
 








