








 
1) acknowledgment 2) production cost 3) product control number 
4) exhibit 5) purchase confirmation 6) regular client 
7) reference number 



7. We are pleased to accept your quotation, and now place an order with you as 
follows: 

8. We expect to receive your pro forma invoice as early as possible so that we may 
apply for the relevant import license. 

9. We can ensure you that delivery is made within 45 days unless there are 
circumstances beyond our control.  

10. We will effect the shipment upon receipt of your payment. 
 
VIII. Write an English letter in the full correct layout based on the information or instructions 

given below: 
  































1) have noted, have been concluded, were 
established 

 2) fails, to fulfill, shall have, to offer 

3) is raised, shall be automatically extended 




	 
	July 24, 201- 
	 
	Your Order No. K2M0531 for 120,000 Sweaters 

